
​REQUEST FOR PROPOSAL​
​FOR THE PROVISION OF​

​Website Services and AI Integration​

​FOR THE​
​BRICK TOWNSHIP BOARD OF EDUCATION​

​For the periods of​

​July 1, 2026  - June 30, 2027​
​July 1, 2027  - June 30, 2028​
​July 1, 2028  - June 30, 2029​
​July 1, 2029  -June 30,2030​
​July 1, 2030 - June 30, 2031​

​ISSUE DATE:  July 1, 2026​

​DUE DATE:   July 21, 2026​

​Issued by:​

​Maria Roberts​
​Business Administrator/Board Secretary​

​Brick Township Public Schools​
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​Ethics in Purchasing​
​Statement to Vendors​

​School District Responsibility​

​Recommendation of Purchases​

​It is the desire of the Board of Education to have all Board employees and officials practice exemplary ethical​
​behavior in the procurement of goods, materials, supplies and services.​

​School district officials and employees who recommend purchases shall not extend any favoritism to any vendor.​
​Each recommended purchase should be based upon quality of the items, service, price, delivery and other​
​applicable factors in full compliance with N.J.S.A. 18A:18A-1 et seq.​

​Solicitation/Receipt of Gifts - Prohibited​

​School district officials and employees are prohibited from soliciting and receiving funds, gifts, materials, goods,​
​services, favors and any other items of value from vendors doing business with the Board of Education or anyone​
​proposing to do business with the Board.  Please refer to our website at​​www.brickschools.org​​for Board Policy​
​3327 Relations with Vendors.​

​Vendor Responsibility​

​Offer of Gifts, Gratuities - Prohibited​

​Any vendor doing business with or proposing to do business with the Board of Education, shall neither pay, offer to​
​pay, either directly or indirectly any fee, commission, or compensation, nor offer any gift, gratuity or other thing of​
​value of any kind to any official or employee of the Board of Education or to any member of the official’s or​
​employee’s immediate family.​

​Vendor Influence - Prohibited​

​No vendor shall cause to influence or attempt to cause to influence, any official or employee of the Board of​
​Education, in any manner which might tend to impair the objectivity or independence of judgment of said official​
​or employee.​

​Vendor Certification​

​Vendors or potential vendors will be asked to certify that no official or employee of the Board of Education or​
​immediate family members are directly or indirectly interested in this request or have any interest in any portions​
​of profits thereof.  The vendor participating in this request must be an independent vendor and not an official or​
​employee of the Board of Education.​

​Maria Robers​
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​Business Administrator​

​SECTION I​

​INTRODUCTION AND GENERAL INFORMATION​

​Introduction and Purpose​

​The Board is soliciting Proposal Statements from interested persons and/or firms for the​
​provision of Website Services and AI Integration, as more particularly described herein.​
​Through a Request for Proposal process described herein, persons and/or firms interested in​
​assisting the Board with the provision of such services must prepare and submit a Proposal​
​Statement in accordance with the procedure and schedule in the RFP.  The Board will review​
​Proposal Statements only from those firms or individuals that submit a Proposal Statement.​

​The Board intends to accept proposals from person(s) and/or firm(s) that:​

​(a)​ ​Possess the professional, financial and administrative capabilities to provide the​
​proposed services, and​

​(b)​ ​Will agree to work under the compensation terms and conditions determined by the​
​Board to provide the greatest benefit to the Brick Township Board of Education.​

​Procurement Process and Schedule​

​The selection of Proposed Respondents is subject to the “New Jersey Local Unit​
​Pay-toPlay” Law, N.J.S.A. 19:44A-20.4 et seq.  The Board has structured a procurement process​
​that seeks to obtain the desired results described above, while establishing a competitive​
​process to assure that each person and/or firm is provided an equal opportunity to submit a​
​Proposal Statement in response to the request and will be evaluated in accordance with the​
​criteria set forth in this RFP.​

​The Proposal Statements will be reviewed to determine if the Respondent has met the​
​minimum professional, administrative and financial areas described in this RFP.  Based upon the​
​totality of the information contained in the Proposal Statement, including information about the​
​reputation and experience of each Respondent, the Board will (in its sole judgment) determine​
​which Respondents are qualified (from professional, administrative and financial standpoints).​
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​The RFP process commences with the issuance of this RFP.  The steps involved in the​
​process are found on the Procurement Schedule.  The Board reserves the right to, among other​
​things, amend, modify or alter the Procurement Schedule upon notice to all potential​
​Respondents.​

​All communications concerning this RFP or the RFP process shall be directed to the​
​designated contact person, in writing.​

​Designated Contact Person​

​Maria Roberts​
​Business Administrator/Board Secretary​

​mroberts@brickschools.org​
​Brick Township Public Schools​

​101 Hendrickson Avenue​
​Brick, NJ 08724​

​Proposal Statements must be submitted to, and be received by, the Board, via mail or​
​hand delivery, by  11:00 AM  Prevailing Time on July 21, 2026.​

​TABLE 1​

​ANTICIPATED PROCUREMENT SCHEDULE​

​1.​ ​Issuance of Request for Proposal​ ​July 1, 2026​

​2.​ ​Receipt of Proposal Statements​ ​July 21, 2026​

​3.​ ​Opening of Proposals​ ​July 21, 2026​

​4.​ ​Analysis of Proposals​ ​July 21 - 24, 2026​
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​5.​ ​Recommendation of respondent to Board July 24, 2026​

​6.​ ​Board Meeting​ ​July 28, 2026​

​Conditions Applicable to RFP​

​Upon submission of a Proposed Statement in response to this RFP, the Respondent​
​acknowledges and consents to the following conditions relative to the submission, review and​
​consideration of its Proposed Statement:​

​●​ ​The Board reserves the right to reject a Proposal Statement that is not responsive to the​
​requirements of this RFP.​

​●​ ​The Board reserves the right, without prior notice, to supplement, amend or otherwise​
​modify this RFP, or otherwise request additional information.​

​●​ ​All Proposal Statements shall become the property of the Board and will not be​
​returned.​

​●​ ​All Proposal Statements will be made available to the public at the appropriate time, as​
​determined by the Board (in the exercise of its sole discretion) in accordance with law.​

​●​ ​The Board may request Respondents to send representatives to the Board for interviews.​

​●​ ​Any and all Proposal Statements not received by the Board by 11:00 AM  Prevailing Time​
​on July 21, 2026 will be rejected.​

​●​ ​Neither the Board, nor their respective staffs, consultants nor advisors shall be liable  for​
​any claims or damages resulting from the solicitation or preparation of the Proposal​
​Statement, nor will there be any reimbursement to Respondents for the cost of​
​preparing and submitting a Proposal Statement or for participating in this procurement​
​process.​
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​AFFIRMATIVE ACTION REQUIREMENTS​

​Each company shall submit to the Brick Township Board of Education, after notification of​
​award, but prior to execution of a goods and services contract,​​one​​of the following three​
​documents:​

​●​ ​Appropriate evidence that the company is operating under an existing federally​
​approved or sanctioned affirmative action program;​

​●​ ​A certificate of employee information report approval issued in accordance with N.J.A.C.​
​17:27-4; or​

​●​ ​An employee information report (Form AA302) provided by the Division and distributed​
​to the public agency to be completed by the company, in accordance with N.J.A.C.​
​17:27-4.​

​All respondents are urged to submit with their response, a copy of their firm’s Certificate of​
​Employee Information Report.​

​ANTI-BULLYING BILL OF RIGHTS - REPORTING OF HARASSMENT, INTIMIDATION AND BULLYING​
​- CONTRACTED SERVICE PROVIDER​

​The contracted service provider shall comply with all applicable provisions of the New Jersey​
​Anti-Bullying Bill of Rights Act - N.J.S.A. 18A:37-13.2 et seq., all applicable code and regulations,​
​and the Anti-Bullying Policy of the Board of Education.  A copy of the board’s Anti-Bullying Policy​
​can be found at​​www.brickschools.org​​.​

​In accordance with N.J.A.C. 6A:16-7.7(c), a contracted service provider, who has witnessed, or​
​has reliable information that a student has been subject to harassment, intimidation or bullying​
​shall immediately report the incident to any school administrator or safe schools resource​
​officer, or the School Business Administrator/Board Secretary.​

​ANTI-DISCRIMINATION PROVISIONS - N.J.S.A. 10:2-1​

​Every contract for or on behalf of the State or any county or municipality or other political​
​subdivision of the State, or any agency of or authority created by any of the foregoing, for the​
​construction, alteration or repair of any public building or public work or for the acquisition of​
​materials, equipment, supplies or services shall contain provisions by which the contractor​
​agrees that:​

​a.​ ​In the firing of persons for the performance of work under this contract or any​
​subcontract hereunder, or for the procurement, manufacture, assembling or furnishing​

​6​

http://www.brickschoos.org/


​of any such materials, equipment, supplies or services to be acquired under this​
​contract, no contractor, nor any person acting on behalf of such contractor or​
​subcontractor, shall, by reason of race, creed, color, national origin, ancestry, marital​
​status, gender identity or expression, affectional or sexual orientations or sex,​
​discriminate against any person who is qualified and available to perform the work to​
​which the employment relates;​

​b.​ ​No contractor, subcontractor, nor any person on his behalf shall, in any manner,​
​discriminate against or intimidate any employee engaged in the performance of work​
​under this contract or any subcontract hereunder, or engaged in the procurement,​
​manufacture, assembling or furnishing of any such materials, equipment, supplies or​
​services to be acquired under such contract, on account of race, creed, color, national​
​origin, ancestry, marital status, gender identity or expression, affectional or sexual​
​orientation or sex;​

​c.​ ​There may be deducted from the amount payable to the contractor by the contracting​
​public agency, under this contract, a penalty of $50.00 for each person for each calendar​
​day during which such person is discriminated against or intimidated in violation of the​
​provisions of the contract; and​

​d.​ ​This contract may be canceled or terminated by the contracting public agency, and all​
​money due or to become due or to become due hereunder may be forfeited, for any​
​violation of this section of the contract occurring after notice to the contractor from the​
​contracting public agency or any prior violation of this section of the contract.​

​No provision in this section shall be construed to prevent a board of education from​
​designating that a contract, subcontract or other means of procurement of goods,​

​services,​
​equipment or construction shall be awarded to a small business enterprise, minority​
​business enterprise or a women’s business enterprise pursuant to P.L.1985,c.490​
​(C.18A:18A-51 et seq).​

​BUSINESS REGISTRATION​

​Pursuant to N.J.S.A. 52;32-44, Brick Township Board of Education is prohibited from entering​
​into a contract with an entity unless the bidder, proposer, contractor, and each subcontractor​
​that is required by law to be named in a bid/proposal/contract has a valid Business Registration​
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​Certificate on file with the Division of Revenue and Enterprise Services within the Department​
​of the Treasury.​

​Prior to contract award or authorization, the contractor shall provide the Contracting Agency​
​with its proof of business registration and that of any named subcontract(s).​

​Subcontractors named in a bid or other proposal shall provide proof of business registration to​
​the bidder, who in turn, shall provide it to the Contracting Agency prior to the time a contract,​
​purchase order, or other contracting document is awarded or authorized.​

​During the course of contract performance:​
​(1)​ ​the contractor shall not enter into a contract with a subcontractor unless the​

​subcontractor first provides the contractor with a valid proof of business registration.​
​(2)​ ​the contractor shall maintain and submit to the Contracting Agency a list of​

​subcontractors and their addresses that may be updated from time to time.​
​(3)​ ​the contractor and any subcontractor providing goods or performing services under the​

​contract, and each of their affiliates, shall collect and remit to the Director of the​
​Division of Taxation in the Department of the Treasury, the use tax due pursuant to the​
​Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq) on all sales of tangible personal​
​property delivered to the State.  Any questions in this regard can be directed to the​
​Division of Taxation at (609) 292-6400.  Form NJ-REG can be filed online at​
​http://www.state.nj.us/treasury/revenue/busregcert.shtml​​.​

​Before final payment is made under the contract, the contractor shall submit to the Contracting​
​Agency a complete and accurate list of all subcontractors used and their addresses.​

​Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business​
​registration as required, or that provides false business registration information, shall be liable​
​for a penalty of $25 for each day of violation, not to exceed $50,000, for each proof of business​
​registration not properly provided under a contract with a contracting agency.​

​Emergency Purchases or Contracts​
​For purchases of an emergent nature, the contractor shall provide its Business Registration​
​Certification within two weeks from the date of purchase of execution of the contract or prior to​
​payment for goods or services, whichever is earlier.​
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​CONTRACTOR/VENDOR REQUIREMENTS - OFFICE OF THE NEW JERSEY STATE COMPTROLLER​

​Contractors/vendors doing business with the Board of Education are reminded of the following​
​legal requirements pertaining to the Office of the New Jersey State Comptroller:​

​A.​ ​Access to Relevant Documents and Information - N.J.S.A. 52:15C-14(d) Private vendors​
​or other persons contracting with or receiving funds from a unit in the Executive branch​
​of State government, including an entity exercising executive branch authority,​
​independent State authority, public institution of higher education, or unit of local​
​government or board of education shall upon request by the State Comptroller provide​
​the State Comptroller with prompt access to all relevant documents and information as​
​a condition of the contract and receipt of public monies.  The State Comptroller shall not​
​disclose any document or information to which access is provided that is confidential or​
​proprietary.  If the State Comptroller finds that any person receiving funds from a unit in​
​the Executive Branch of State government, including an entity exercising executive​
​branch authority, independent State authority, public institution or higher education, or​
​unit of local government or board of education refuses to provide information upon the​
​request of the State Comptroller, or otherwise impedes or fails to cooperate with any​
​audit or performance review, the State Comptroller may recommend to the contracting​
​unit that the person be subject to termination of their contract, or temporarily or​
​permanently debarred from contracting with the contracting unit.​

​B.​ ​Maintenance of Contract Records - N.J.A.C. 17:44-2.2​
​Relevant records of private vendors or other persons entering into contracts with​
​covered entities are subject to audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d).​

​The contractor/vendor to whom a contract has been awarded, shall maintain all​
​documentation related to products, transactions or services under this contract for a​
​period of five years from the date of final payment.  Such records shall be made available​
​to the New Jersey Office of the State Comptroller upon request.​

​CRIMINAL HISTORY BACKGROUND CHECKS - N.J.S.A. 18A:6-7.1 REQUIREMENT​

​All providers for the services of this contract shall provide to the school district, prior to​
​commencement of contract, evidence or proof that each employee assigned to provide services​
​and that comes in regular contact with students, has had a criminal history background check,​
​and that said check indicates that no criminal history record information exists on file for that​
​worker.​
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​Failure to provide a proof of criminal history background check for any employee coming in​
​regular contact with students, prior to commencement of contact, may be cause for breach of​
​contract.​

​If it is discovered during the course of the contract that an employee has a disqualifying criminal​
​history or the employee has not had a criminal history background check, that employee is to​
​be removed as a service provider immediately.​

​DEBARMENT, SUSPENSION OR DISQUALIFICATION​

​The Board of Education will not enter into a contract for work with any person, company or firm​
​that is on the State Department of Labor and Workforce Development; Prevailing Wage​
​Debarment List, or the State of New Jersey Consolidated Debarment Report​
​(​​www.state.nj.us/treasury/debarred​​).​

​All respondents are required to submit a sworn statement indicating whether or not the​
​respondent is, at the time of the proposal, included on the State Department of Labor and​
​Workforce Development; Prevailing Wage Debarment List or the State of New Jersey​
​Consolidated Debarment Report, or the Federal Debarred Vendor List - Excluded Parties List​
​System - System for Award Management - SAM.gov.​
​DOCUMENTS, MISSING/ILLEGIBLE​

​The respondent shall familiarize themselves with all forms provided by the Board that are to be​
​returned with the proposal.  If there are any forms either missing or illegible, it is the​
​responsibility of the respondent to contact the School Business Administrator/Board Secretary​
​for duplicate copies of the forms.​

​This must be done before the proposal opening date and time.  The Board accepts no​
​responsibility for duplicate forms that were not received by the respondent in time for the​
​respondent to submit with the proposal.​

​DOCUMENT SIGNATURES - ORIGINAL; BLUE INK​

​All documents returned to the Board shall be signed with an original signature in ink (blue).  The​
​Board will not accept facsimile or rubber stamp signatures.​

​EXAMINATION OF SPECIFICATIONS, ACKNOWLEDGEMENT​
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​The respondent, by submitting a proposal acknowledges that they have carefully examined the​
​proposal specifications, documents, addenda (if any), and the site; and that from the​
​investigation, is satisfied as to the nature and location of the work, the general and local​
​conditions and all matters which may in any affect the work or its performance, and that as a​
​result of such examination, fully understands the intent and purpose thereof, obligations​
​thereunder, and that respondent will not make any claim for, or have any right to damages,​
​because of the lack of any information.​

​FALSE MATERIAL REPRESENTATION - N.J.S.A. 2C:21-34(b)​

​A person commits a crime if the person knowingly makes a material representation that is false​
​in connection with the negotiation, award or performance of a government contract.  If the​
​contract amount is for $25,000.00 or above, the offender is guilty of a crime of the second​
​degree.  If the contract amount exceeds $2,500.00 but is less then $25,000.00, the offender is​
​guilty of a crime of the third degree.  If the contract amount is for $2,500.99 or less, the​
​offender is guilty of a crime of the fourth degree.​

​FORCE MAJEURE​

​Neither party shall be liable in damages for any failure, hindrance or delay in the performance​
​of any obligation under this Agreement if such delay, hindrance or failure to perform is caused​
​by conditions beyond the control of either party, including but not limited to, Acts of God, flood,​
​fire, war, explosion, government regulations whether or not valid (including the denial or​
​cancellation of any export or other necessary license), court order, state funding, or other​
​unavoidable causes beyond the reasonable control of the party whose performance is affected​
​which cannot be overcome by due diligence.​

​Vendors and/or contractors who have a contract with the Board of Education to provide goods​
​or services cannot unilaterally claim an increase in the cost of the contract because of Force​
​Majeure.​

​GENERAL CONDITIONS​

​A.​ ​Authorization to Proceed​​- Successful Vendor/Contractor​
​No service shall be rendered by the successful contractor unless the vendor/contractor​
​receives an approved purchase order authorizing the vendor/contractor to render the​
​service or a Notice to Proceed from the Business Administrator.​
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​B.​ ​Award of Contract​
​It is the intention of the Board of Education to award the contract for this proposal​
​pursuant to N.J.S.A. 18A:18A-36(a).​

​C.​ ​Contracts​
​Upon notification of award of contract or Notice to Proceed, the successful vendor shall​
​begin services immediately.​

​D.​ ​Term of Contract​
​The successful respondent, to whom the contract is awarded, will be required to do and​
​perform the work/services and to provide and furnish the materials in connection​
​therewith in accordance with the plans and specifications on or before the date listed in​
​the​​Technical Specifications​​, and in accordance with the Website Services and AI​
​Integration RFP.​

​E.​ ​Deadline for Submitting Proposals​
​All proposals shall be addressed to:​

​Mrs. Maria Roberts​
​Business Administrator/Board Secretary​

​Brick Township Board of Education​
​101 Hendrickson Avenue​

​Brick, NJ 08724​

​All proposals are to be received by the Board of Education no later than:​
​11:00 AM prevailing time on July 21, 2026 .​

​Proposals received after the time and date noted shall not be accepted or considered.​

​F.​ ​Number of Copies to be Submitted -​​One (1) Original​

​The district requires one (1) original proposal to be submitted at the proposal date and​
​time.  Other instructions on submission may be found in the technical specifications.​
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​INSURANCE AND INDEMNIFICATION​ ​X​​Required​ ​___ Not Required​

​The respondent, to whom the contract is awarded for any service work or construction work,​
​shall secure, pay the premium for and keep in force until the contract expires and during the​
​term thereof, insurance of the types and amounts listed below:​

​TYPE​ ​AMOUNT​

​Commercial General Liability​ ​$2,000,000 - General Aggregate​
​$2,000,000 - Products​
​$1,000,000 - Personal Injury​
​$1,000,000 - Each Occurrence combined​
​single limit for Bodily Injury and Property​
​damage​
​$50,000 - Fire Damage​
​$5,000 - Medical Expense​

​Excess Umbrella Liability​ ​$4,000,000​
​$1,000,000 - Sexual Harassment​

​Comprehensive Automobile Liability​ ​$1,000,000 combined single limit for Bodily​
​Injury and Property Damage​

​(A)​​Insurance Certificate - When Required​
​a.​ ​The contractor must present to the Board of Education an insurance certificate in the​

​above types and amounts before any work or service begins.​
​b.​ ​Automobile liability insurance shall be included to cover any vehicle used by the insured.​
​c.​ ​The certificate holder shall be as follows:​

​Brick Township Board of Education​
​℅ Business Administrator/Board Secretary​

​d.​ ​Additional Insured Claim - The contractor must include the following clause on the​
​insurance certificate with 30 day notice rights before any termination, cancellation or​
​material alteration in coverage:​

​“Brick Township Board of Education is named as an additional insured”​

​OTHER INSURANCES​
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​WORKERS COMPENSATION​​Evidence of adequate Workers Compensation Insurance as required​
​by the laws of the State of New Jersey and the United States, must be available for perusal.  The​
​minimum limits are the following, unless a greater amount is required by law:​

​TYPE​ ​AMOUNT​

​Bodily Injury by Accident​ ​$1,000,000 Each Accident​

​Bodily Injury by Disease​ ​$1,000,000 Policy Limit​

​Bodily Injury by Disease​ ​$1,000,000 Each Employee​

​(B)​​Indemnification​
​The contractor shall assume all risk of and responsibility for, and agrees to indemnify, defend,​
​and save harmless the Board and its agents, employees and Board members, from and against​
​any and all claims, demands, suits, actions, recoveries, judgments and costs and expenses​
​(including but not limited to, attorney’s fees) in connection therewith on account of the loss of​
​life or property or injury or damage to any person, body or property of any person or persons​
​whatsoever, which shall arise from or result directly or indirectly from the work and/or​
​materials supplied under this contract or the performance of services by the contractor under​
​the agreement or by a party for the whole contract is liable.  This indemnification obligation is​
​not limited by, but is in addition to, the insurance obligations contained in this agreement.​

​The contractor is to assume all liability of every sort of incident to the work, including property​
​damage caused by him or his employees or by any subcontractor employed by him or any of the​
​subcontractor’s employees.​

​INSURANCE; PROFESSIONAL LIABILITY - CERTIFICATE REQUIRED​

​X​​Required​ ​Not Required​

​The successful respondent to whom the contract is awarded shall provide to the Board of​
​Education a Professional Liability Insurance Certificate with the following limits:​

​$1,000,000 Each Incident; Occurrence; Wrongful Act​
​$3,000,000 Aggregate​
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​The insurance certificate name as to the certificate holder shall be as follows and shall include​
​30 days notice prior to any termination, cancellation or any material change in coverage:​

​The Brick Township Board of Education​
​℅ Business Administrator/Board Secretary​

​and remain in full force during the term of contract.​

​●​ ​IRAN DISCLOSURE OF INVESTMENT ACTIVITIES​​FORM  N.J.S.A.​
​18A:18A-49.4​
​The Brick Township Board of Education, pursuant to N.J.S.A. 18A:18A-49.4, shall​

​implement and comply with Public Law 2012, c.25, Disclosure of Investment Activities in​
​Iran—N.J.S.A. 52:32-55 et seq.​

​Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or​
​otherwise proposes to enter into or renew a contract, must complete a certification​
​attesting, under penalty of perjury, that neither the person or entity, nor any of its parents,​
​subsidiaries, or affiliates, is identified on the Department of Treasury’s Chapter 25 list as a​
​person or entity engaging in investment activities in Iran. ​

​The Chapter 25 list is found on the Divisions website:​
​http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf​​.​

​If the Board determines that a person or entity has submitted a false certification​
​concerning its engagement in investment activities in Iran under section 4 of P.L.2012, c.25​
​(C.52:32-58), the Board shall report to the New Jersey Attorney General the name of that​
​person or entity, and the Attorney General shall determine whether to bring a civil action​
​against the person to collect the penalty prescribed in paragraph (1) of subsection a. of​
​section 5 of P.L.2012, c.25 (C.52:32-59).​

​In addition, bidders must provide a detailed, accurate and precise description of​
​the activities of the bidding person/entity, or one of its parents, subsidiaries or​
​affiliates, engaging in the investment activities in Iran outlined above by​
​completing the boxes on the lower portion of the enclosed form.​

​The Board has provided within the specifications, a Disclosure of Investments​
​Activities certification form for all persons or entities, that plan to submit a bid,​
​respond to a proposal, or renew a contract with the Board, to complete, sign and​
​submit with the proposal.​
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​All respondents are urged to submit an Iran Disclosure Form or said disclosure​
​form will be required prior to entering into a contract.​

​LIABILITY - COPYRIGHT​

​The contractor (vendor) shall hold and save the Board of Education, it’s officials and employees,​
​harmless from liability of any nature or kind for or on account of the use of any copyrighted or​
​un-copyrighted composition, secret process, patented or unpatented invention, article or​
​appliance furnished or used in the performance of this contract.​

​NON-COLLUSION AFFIDAVIT​

​A notarized Non-Collusion Affidavit shall be submitted with the bid/proposal.  The​
​bidder/respondent has to certify that they have not directly or indirectly, entered into any​
​agreement, participated in any collusion, discussed any or all parts of this proposal with any​
​potential bidders, or otherwise taken any action in restraint of free, competitive bidding in​
​connection with the above named bid, and that all statements contained in said Proposal and in​
​this affidavit are true and correct, and made with full knowledge that the Board of Education​
​relies upon the truth of the statements contained in said Proposal and in statements contained​
​in this affidavit in awarding the contract for the said bid.​

​The respondent has to further warrant that no person or selling agency has been employed or​
​retained to solicit or secure such contract upon an agreement or understanding for a​
​commission, percentage, brokerage or contingent fee, except bona fide employees of bona fide​
​established commercial or selling agencies maintained by the respondent.​

​The Brick Township Board of Education has provided a Non-Collusion Affidavit form here within​
​the specifications package.  All respondents are to complete, sign, have the signature notarized​
​and submit the form with the proposal response.​

​Failure to submit the Non-Collusion Affidavit with the proposal shall cause for the​
​disqualification of the proposal.​
​PAYMENTS​

​Every effort will be made to pay vendors and contractors within thirty (30) to sixty (60) days​
​provided the Board of Education receives the appropriate documentation including but not​
​limited to:​
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​●​ ​Signed voucher by vendor;​
​●​ ​Packing Slips; and​
​●​ ​Invoices​

​Payment will be rendered upon completion of services or delivery of full order to the​
​satisfaction of the Board of Education, unless otherwise agreed to by written contract.  The​
​Board may, at its discretion, make partial payments.  All payments are subject to approval by the​
​Board of Education at a public meeting.​

​Payment may be delayed from time to time depending on the Board of Education meeting​
​schedule.  All payments will comply with the requirements of N.J.S.A. 18A:18A-10.1.​

​Invoices​
​The invoice clearly outlines the goods received or services rendered and the date(s) the services​
​were rendered.​

​●​ ​The invoice must include the full name and address of the company.​
​●​ ​The invoice must include the Board of Education purchase order number.​
​●​ ​The invoice must have the company’s invoice number that may be used as reference.​
​●​ ​The invoice must list the goods or services rendered.​
​●​ ​The invoice must be submitted to the Business Office.​
​●​ ​Invoices must be submitted within thirty (30) days of service.​

​POLITICAL CONTRIBUTIONS DISCLOSURE - REQUIREMENTS​
​Annual Disclosure​
​A Business entity as defined by law is advised of its responsibility to file an annual disclosure​
​statement on political contributions with the New Jersey Election Law Enforcement Commission​
​pursuant to N.J.S.A. 19:44A-20.13 (P.L. 2005 Chapter 271 Section 3) if the business entity​
​receives contracts in excess of $50,000 from public entities in a calendar year.​
​It is the business entity’s responsibility to determine if filing is necessary.  Additional information​
​on this requirement is available from the New Jersey Election Law Enforcement commission at​
​(888) 313-3532 or at​​www.elec.nj.us​​.​

​CHAPTER 271 POLITICAL CONTRIBUTION DISCLOSURE FORM​
​Business entities (contractors) receiving contracts from a public agency that are NOT awarded​
​pursuant to a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the​
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​provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 19:44A-20.26).  This law provides that 10 days prior​
​to the award of such a contract, the contractor shall disclose contributions to:​

​●​ ​any State, county or municipal committee of a political party​
​●​ ​any legislative leadership committee​
​●​ ​any continuing political committee (A.K.A., political action committee)​
​●​ ​any candidate committee of a candidate for, or holder of, an elective office:​

​of  the public entity awarded the contract​
​of that county in which that public entity is located​
​of another public entity within that county​
​or of a legislative district in which that public entity is located or, when the public entity​
​is a county, of any legislative district which includes all or part of the county.​

​The disclosure must list reportable contributions to any of the committees that exceed $300 per​
​election cycle that were made during the 12 months prior to award of the contract.  See N.J.S.A.​
​19:44A-8 and 19:44A-16 for more details on reportable contributions.​

​The Brick Township Board of Education has provided a Chapter 271 Political Contribution​
​Disclosure Form within the specifications package for use by the business entity.​

​It is the contractor’s responsibility to identify the specific committees to which contributions​
​may have been made and need to be disclosed.  The disclosed information may exceed the​
​minimum requirement. The enclosed Chapter 271 Political Contribution Disclosure form, a​
​content-consistent facsimile, or an electronic data file containing the required details (along​
​with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the​
​public under the Open Public Records Act.​

​POLITICAL CONTRIBUTIONS/AWARD OF CONTRACTS​

​Pursuant to N.J.A.C. 6A23A-6.3 (a) (1-4) and Board Policy 3327 please note the following:​

​Award of Contract​​- Reportable Contributions - N.J.A.C. 6A:23A6.3(a) (1)​
​No board of education will vote upon or award any contract in the amount of $17,500 or​
​greater to any business entity which has made a contribution reportable by the recipient under​
​P.L. 1973, c83 (codified at N.J.S.A. 19:44A-1 et seq.) to a member of the board of education​
​during the preceding one year period.​

​Contributions during Term of Contract​​- Prohibited - N.J.A.C. 6A:23A-6.3 (a) (2-3)​
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​Contributions reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A-1 et​
​seq.) to any member of the school board from any business entity doing business with the​
​school district are prohibited during the term of the contract.​

​When a business entity referred in 4.1 (e) is a natural person, contribution by that person’s​
​spouse or child that resides therewith, shall be deemed to be a contribution by the business​
​entity.  When a business entity is other than a natural person, a contribution by any person or​
​other business entity having an interest therein shall be deemed to be a contribution by the​
​business entity.​

​Chapter 271 Political Contribution Disclosure Form - Required  - N.J.A.C. 6A:23A-6.3 (a) (4)​
​All business entities should submit with their bid/proposal package a completed and signed​
​Chapter 271 Political Contribution Disclosure Form.  The Chapter 271 form will be reviewed by​
​the Board to determine whether the business entity is in compliance with the aforementioned​
​N.J.A.C. 6A:23A-6.3 (a) (2) Award of Contract.​

​The Chapter 271 Political Contribution Disclosure form should be submitted with the response​
​to the bid/proposal.  Failure to provide the completed and signed form may be cause for​
​disqualification of the bid/proposal.​

​PRESENTATION AND INTERVIEWS​

​The Board of Education may, at its option, require providers of its choice to attend interviews​
​and make presentations to district officials.  This process may only take place after proposals​
​have been opened and reviewed and prior to the completion of the evaluation.​ ​Under no​
​circumstances shall the provisions of the proposal be subject to negotiation - N.J.S.A.​
​18A:18A-4.5 (b).​

​RESPONDENT’S RESPONSIBILITY FOR PROPOSAL SUBMITTAL​

​It is the responsibility of the respondent to ensure that their proposal is presented to the​
​Business Office and officially received before the advertised date and time of the proposal.  It is​
​understood and agreed upon that any person in the Board of Education will be absolved from​
​responsibility for the premature opening of any proposal not properly labeled and sealed.​
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​STOCKHOLDER/PARTNERSHIP DISCLOSURE AND OWNERSHIP DECLARATION​

​No corporation, partnership or limited liability company, shall be awarded any contract nor shall​
​any agreement be entered into for the performance of any work or the furnishing of any​
​materials or supplies, the cost of which is to be paid with or out of any public funds, by the​
​State, or any county, municipality or school district, or any subsidiary or agency of the State, or​
​of any county, municipality or school district, or by an authority, board, or commission which​
​exercises governmental functions, unless prior to the receipt of the bid or accompanying the​
​bid, of said corporation, said partnership, or said limited liability company, there is submitted a​
​statement setting forth the names and addresses of all stockholders in the corporation who own​
​10 percent or more of its stock, of any class or of all individual partners in the partnership who​
​own a 10 percent or greater interest therein, or of all members in the limited liability company​
​who own a 10 percent of greater interest therein, as the case may be.  If one or more such​
​stockholder or partner or member is itself a corporation or partnership, or limited liability​
​company, the stockholders holding 10 percent or more of that corporation’s stock, or the​
​individual partners owning 10 percent or great interest in that partnership, or the members​
​owning 10 percent or greater interest in that limited liability company, as the case may be, shall​
​also be listed.  The disclosure shall be continued until names and addresses of every non​
​corporate stockholder, and individual partner, and member exceeding the 10 percent ownership​
​criteria established in this act, has been listed.​

​To comply with this section, a bidder with any direct or indirect parent entity which is publicly​
​traded may submit the name and address of each publicly traded entity and the name and​
​address of each person that holds a 10 percent or greater beneficial interest in the publicly​
​stranded entity as of the last annual filing with the federal Securities and Exchange Commission​
​or the foreign equivalent, and, if there is any person that holds a 10 percent or greater​
​beneficial interest, also shall submit links to the websites containing the last annual filings with​
​the federal Securities and Exchange Commission or the foreign equivalent and the relevant page​
​numbers of the filings that contain the information on each person that holds a 10 percent or​
​greater beneficial interest.​ ​N.J.S.A. 52:25-24.2 - amended P.L.​​2016 c.43.​

​The Brick Township Board of Education has provided within the specification, a two (2) page​
​form entitled:​
​STOCKHOLDER/PARTNERSHIP DISCLOSURE AND OWNERSHIP DECLARATION​

​All bidders/respondents are to complete, sign and submit both pages of the form.​
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​Failure to complete, sign and submit the Stockholders’ Disclosure form with the bid/proposal,​
​shall be cause for the disqualification of the bid/proposal.​

​SUBCONTRACTING; ASSIGNMENT OF CONTRACT​

​Contractors, services providers, and all vendors with whom the Board of Education have an​
​executed contract may not subcontract any part of any work done or adding any part of​
​contract for goods or materials for the Board without first receiving written permission from the​
​School Business Administrator.​

​Contractors, service providers, and vendors using subcontractors assume all responsibility for​
​work performed by subcontractors.  The Board Business Office may require the following​
​documents to be secured from all approved subcontractors:​

​●​ ​Insurance Certificate as outlined in the proposal specifications​
​●​ ​Affirmative Action Evident as outlined in the proposal specifications​
​●​ ​New Jersey Business Registration Certificate​
​●​ ​Other documents as may be required by the Board of Education​

​In cases of subcontracting, the Board of Education shall only pay the prime contractor.​

​It is the sole responsibility of the prime contractor to ensure that all subcontractors are paid.​
​The Board of Education shall not be responsible for payments to subcontractors and shall be​
​held harmless against any or all claims generated against prime contractors for non-payment to​
​subcontractors.​

​Transportation carriers hired by the vendor to deliver goods and materials are not considered to​
​be subcontractors.​

​TAXES​
​As a New Jersey governmental entity, the Board of Education is exempt from the requirements​
​under New Jersey state sales and use tax (N.J.S.A. 54:32B-1et. seq.), and does not pay any sales​
​or use taxes.  Respondents should note that they are expected to comply with the provisions of​
​said statute and the rules and regulations promulgated thereto to qualify them for examinations​
​and reference to any and all labor, services, materials and supplies furnished to the Board of​
​Education.  Contractors may not use the Board’s tax exempt status to purchase supplies,​
​material, service or equipment.​
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​A contractor may qualify for a New Jersey Sales Tax Exemption on the purchase of materials,​
​supplies and services when these purchases are used exclusively to fulfill the terms and​
​conditions of the contract with the Board of Education.  All contractors are referred to the New​
​Jersey Division of Taxation-Tax Bulletin S&U-3 for guidance.  Again, contractors are not​
​permitted to use the Board’s tax identification number to purchase supplies, materials, services​
​or equipment.​
​TERMINATION OF CONTRACT​
​If the Board determines that the contractor has failed to comply with the terms and conditions​
​of the proposal upon which the issuance of the contract is based or that the contractor has​
​failed to perform said service, duties and or responsibilities in a timely, proper, professional​
​and/or efficient manner, then the Board shall have the authority to terminate the contract upon​
​written notice setting forth the reason for termination and effective date of termination.​

​Termination by the Board of the contract does not absolve the contractor from potential liability​
​for damages caused the District by the contractor’s breach of this agreement.  The Board may​
​withhold payment due the contractor and apply the same towards damages once established.​
​The Board will act diligently in accordance with governing statutes to mitigate damages.​
​Damages may include the additional cost of procuring said services or goods from other​
​sources.​

​The contractor further agrees to indemnify and hold Board harmless from any liability to​
​subcontractors or suppliers concerning work performed or goods provided arising out of the​
​lawful termination of this agreement.​

​WITHDRAWAL OF PROPOSALS​

​The School Business Administrator may consider a written request from a respondent to​
​withdraw a proposal if the written request is received by the School Business Administrator​
​before the advertised time of the proposal opening.  Any respondent who has been granted​
​permission by the School Business Administrator to have his/her proposal withdrawn cannot​
​re-submit a proposal for the same advertised proposal project.  That respondent shall also be​
​disqualified from future proposals on the same project if the project is re-advertised.​

​Rights of Board​
​The Board reserves, holds and may exercise, at its sole discretion, the following rights​

​and options with regard to this RFP and the procurement process in accordance with the​
​provisions of applicable law:​
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​●​ ​To supplement, amend or otherwise modify the RFP through issuance of addenda via​
​the Board's web site.​

​●​ ​To conduct investigations of any or all of the Respondents, as the Board deems​
​necessary or convenient, to clarify the information provided as part of the Proposal​
​Statement and to request additional information to support the information included in​
​any Proposal Statement.​

​●​ ​To suspend or terminate the procurement process described in this RFP at any time (in​
​its sole discretion).  If terminated, the Board may determine to commence a new​
​procurement process or exercise any other rights provided under applicable law without​
​any obligation to the Respondents.​

​The Board shall be under no obligation to complete all or any portion of the​
​procurement process described in the RFP.​

​Addenda or Amendments to RFP​

​During the period provided for the preparation of responses to the RFP, the Board may​
​issue addenda, amendments or answers to written inquiries via the Boards web site.  Those​
​addenda when posted will become part of the RFP.  All responses to the RFP shall be prepared​
​with full consideration of the addenda issued prior to the proposal submission date.​

​No interpretation of the meaning of the specifications will be made to any respondent​
​orally.  Every request for such interpretations shall be made in writing to the School Business​
​Administrator at least ten (10) days, not including Saturdays, Sundays and holidays prior to the​
​date fixed for the opening of proposals.​

​Any and all interpretations and any supplemental instructions will be distributed in the​
​form of a written addenda to the specifications.​

​Any addenda will be provided no later than seven (7) days, Saturdays, Sundays and​
​holidays accepted, prior to the date for acceptance of proposals.  All addenda so issued shall​
​become part of the contract document.​

​Cost of Proposal Preparation​

​Each proposal and all information required to be submitted pursuant to the RFP shall be​
​prepared at the sole cost and expense of the respondent.  There shall be no claims whatsoever​
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​against the Board, its staff or consultants for reimbursement for the payment of costs​​or​
​expenses incurred in the preparation of the Proposal Statement or other information required​
​by the RFP.​

​Proposal Format​

​Responses should cover all information requested in the RFP.​

​Term​

​The Website Services and AI Integration  RFP will cover five (5)  one (1) year periods.  The​
​length of terms for the Website Services and AI Integration contract shall be for the period of​
​July 1, 2026 to June 30,2027, July 1, 2027 to June 30 2028, July 1, 2028 to June 30, 2029, July 1,​
​2029 to June 30,2030, July 1, 2030 to June 30, 2031.​

​The contract may be terminated by the Board at any given time by giving 30 days’ notice​
​to the successful respondent.​

​SECTION 2​

​SCOPE OF SERVICES​

​It is the intent of the Board to solicit Proposal Statements from Respondents that have​
​expertise in the provision of Website Services and AI Integration.  Firms and/or persons​
​responding to this RFP shall be able to demonstrate that they will have the continuing​
​capabilities to perform these services.​

​Brick Township Public Schools is in search of a website provider that will help assess the current​
​website in order to host a new modern district website. The website serves as the central hub of​
​communications for the district’s more than 8,500 students and their families, the district’s​
​1,700 employees, and the community at large. We are seeking a website provider that will help​
​the district continue the positive strides that have been made with its website platform and​
​maintain our commitment by producing a modern, accessible, quality website.​

​24​



​Technical Specifications: Website Services & AI Integration​

​1. Advanced Design & User Interface (UI)​
​The provider must deliver a flexible Content Management System (CMS) that allows for granular​
​design control.​

​●​ ​Dynamic Design Elements: Ability to customize page-pops (modals) with full control over​
​typeface, color, and size.​

​●​ ​Multimedia Support: Native video display support for school-level homepages and​
​high-engagement video zones on the district homepage.​

​●​ ​Layout Precision: Tools to adjust CSS-level spacing between content elements and global​
​styles for font sizes and color palettes.​

​2. Intelligent Navigation & Always-On AI Driven Website Attendant​
​To solve traditional navigation challenges, the solution should include an AI-driven search and​
​interaction layer.​

​●​ ​Navigation Flexibility: Administrators must have the ability to adjust the design and flow​
​of traditional navigation menus on both district and individual school sites​

​●​ ​Context-Aware Chatbot: An AI assistant that understands user intent and remembers​
​conversation details to provide natural, human-like interaction.​

​●​ ​Direct Information Retrieval: The AI must provide "0-click" support, pulling answers​
​directly from indexed webpages and uploaded documents (PDFs, PowerPoints, etc.) to​
​bypass complex menus.​

​3. Accessibility & Multilingual Support​
​The district requires strict adherence to ADA regulations and support for a diverse community.​

​●​ ​ADA Compliance: All page templates, elements, and designs must meet current ADA​
​standards, including compliant header font sizes and homepage color contrast.​

​●​ ​Content publishers should have the option to configure the system so that pages cannot​
​be published if they contain critical accessibility errors (e.g., an image without any​
​alt-text).​

​●​ ​Automated Translation: Integration of innovative translation services—such as an AI​
​assistant capable of supporting 45+ languages—to ensure equitable access for all​
​families.​
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​4. Backend Functionality & Security​
​Efficient document management and secure access are paramount.​

​●​ ​Document Management System (DMS): A robust backend for uploading, tagging, and​
​sorting files (PDFs, images) with support for easy content migration from the current​
​website platform.​

​●​ ​Authentication: Integration with Google SSO for staff logins to protect district assets and​
​maintain a live database of authorized users.​

​●​ ​Third-Party Integration: Access to a large database of third-party applications to enhance​
​website functionality.​

​5. Hosting & Security​
​Reliable uptime guarantee and secure platform with granular content editing controls.​

​●​ ​Scalability: Hosting infrastructure capable of handling high-traffic periods, such as​
​back-to-school registration or emergency weather closures.​

​●​ ​Authentication: Integration with Google SSO for staff logins to protect and provide a​
​secure staff portal for district assets.​

​●​ ​Target: Minimum website uptime guarantee of 99.9% uptime.​
​●​ ​Security Compliance: Adherence to N.J.S.A. 10:5-31 and other New Jersey public​

​contracting and data privacy regulations.​
​●​ ​Permissions: The system must support a hierarchical permission structure that allows​

​the District Communications Office to delegate authority without surrendering global​
​control. Super Admins, School Site Admins, Content contributors​

​●​ ​Approvals: To ensure all public-facing content meets district standards before going live,​
​the platform must include a built-in approval workflow engine.​

​6. Extensibility​
​Website allows for integrations with other products​

​●​ ​Website offers integrations to post alerts from a mass communication product​
​●​ ​Website is mobile friendly and has ability to integrate in a mobile application​
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​SECTION 3​

​SUBMISSION REQUIREMENTS​

​General Requirements​

​The Proposal Statement submitted by the Respondent must meet or exceed the​
​requirements set forth in this Section and shall incorporate the information requested below.​

​In addition to the information required, as described below, a Respondent may submit​
​supplemental information that it feels may be useful in evaluating its Proposal Statement.​
​Respondents are encouraged to be clear, factual, and concise in their presentation of​
​information.​

​Administrative Information Requirements​

​The Respondent should, as part of its Proposal Statement, provide the following​
​information:​

​1.​ ​An executive summary (not to exceed two (2) pages) of the information contained in all​
​the parts of the Proposal Statement.​

​2.​ ​All documents referenced in Proposal Checklist.​

​SECTION 4​

​Submission of Proposal Statements​

​Respondents must submit an original copy of their Proposal Statement to the​
​Designated Contact Person:​

​Mrs. Maria Roberts​
​Business Administrator/Board Secretary​

​Brick Township Board of Education​
​101 Hendrickson Avenue​

​Brick, NJ 08724​
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​NOTE: Indicate “RFP for Website Services and AI Integration ” on the outside of the​
​envelope.​

​Proposal Statements must be received by the Board no later than  11:00 AM   prevailing​
​time, on July 21, 2026  and must be mailed or hand-delivered.  Proposal Statements forwarded​
​by facsimile or email​​will not​​be accepted.​

​Proposal Statements received after this time will not be considered.  The Board will not​
​bear responsibility for delays in delivery for any reason.​

​Proposal Statements and all related information must be unbound, and signed and​
​acknowledged by the Respondent.​

​SECTION 5​

​EVALUATION​

​The Board’s objective in soliciting Proposal Statements is to enable it to select a firm,​
​organization or individual that will provide high quality and cost effective services to the Board.​
​The Board will consider Proposal Statements only from organizations or individuals that, in the​
​Board’s judgment, have demonstrated the capability and willingness to provide high quality​
​services to the Board in the manner described in this RFP.​

​Proposals will be evaluated by the Board on the basis of the most advantageous submission, all​
​relevant factors considered.  The evaluation will consider:​

​1.​ ​Quality and completeness of proposal​
​2.​ ​The firm’s experience and expertise​
​3.​ ​The firm’s grasp of the requested tasks and minimum expectations​
​4.​ ​The proposed delivery of services, staffing responsibilities, timelines and schedules​
​5.​ ​A straightforward and concise proposal, which may include an a la carte pricing for​

​additional services not outlined in this proposal​

​Follow up interview may be held with short-listed firms​
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​PROPOSAL CHECKLIST​

​(All submissions must be​​unbound​​, one sided and on 8 ½ x 11 paper)​

​(All materials listed below should be submitted in the exact order as it appears)​

​1.​ ​Acknowledgement of Addenda​
​2.​ ​Affirmative Action Questionnaire​
​3.​ ​Chapter 271 Political Contributions Disclosure Form​
​4.​ ​Contract/Vendor Questionnaire & Certificate​
​5.​ ​Disclosure of Investment Activities in Iran​
​6.​ ​Non-Collusion Affidavit​
​7.​ ​Stockholder/Partnership and Ownership Declaration​
​8.​ ​Form W-9 Request for Taxpayer Identification Number & Certification​
​9.​ ​Business Registration Certificate​
​10.​​Disclosure of Judgments, Claims or Suits Pending Against Respondent​
​11.​​Disclosure of all Immediate Relatives of Principal of Respondent​
​12.​​Insurance Certificate​
​13.​​Disclosure of Debarment, Suspension or Disqualification​
​14.​​Licenses​
​15.​​Letter of Intent​
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​To be completed and signed below.​ ​Return With Proposal​

​Acknowledgement of Addenda​

​The Respondent acknowledges receipt of the hereinafter enumerated Addenda which have been​
​issued during the period of proposal and agrees that said Addenda shall become a part of this​
​contract.  The Respondent shall list below the numbers and issuing dates of the Addenda.​

​ADDENDA NO.​ ​ISSUING DATES​

​____​​No Addenda has been Received​

​Name of Company​

​Address ______________________________________________ P.O. Box​

​City, State, Zip Code​

​Name of Authorized Representative​

​Signature​​___________________________________  Date​
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​To be completed and signed below & returned with proposal.​

​AFFIRMATIVE ACTION QUESTIONNAIRE​
​This form is to be completed and returned with the proposal.  However, the Board will accept in lieu of this​

​Questionnaire,  a current Affirmative Action Evidence—Certificate of  Employee Information Report​

​1.   Our company has a federal Affirmative Action Plan approval.​ ​___Yes     ___No​
​If yes,​​please attach a copy of the plan to this questionnaire.​

​2.   Our company has a N.J. State Certificate of Employee Information Report      ___Yes      ___No​
​If yes,​​please attach a copy of the certificate to this questionnaire.​

​3.​ ​If you answered​​“NO”​​to both questions No. 1 and 2, you must apply for an Affirmative Action​
​Employee Information Report – Form AA302.​

​Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal​
​Employment Opportunity Compliance:​ ​www.state.nj.us/treasury/contract compliance/​

​●​ ​Click on “Employee Information Report”​
​●​ ​Complete and submit the form with the​​appropriate payment​​to:​

​Department of Treasury​
​Division of Public Contracts/EEO Compliance​

​P.O. Box 209​
​Trenton, NJ 08625-0002​

​All fees for this application are to be paid directly to the State of New Jersey.  A copy shall be submitted to the​
​Board of Education within seven (7) days of the notice of the intent to award the contract or the signing of the​
​contract.​

​I certify that the above information is correct to the best of my knowledge.​

​Print Name:​ ​Title:​

​Signature:​ ​Date:​

​Name of Company:​

​Address:​

​City, State, Zip:​
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​To be completed, signed below & returned with proposal​

​BRICK TOWNSHIP BOARD OF EDUCATION​
​CHAPTER 271​

​Political Contribution Disclosure Form​
​(Contracts that Exceed $17,500.00)​

​Ref. N.J.S.A. 52:34-25​

​The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify​
​that​​______________________________________________________(Business Entity)​​has made the​
​following​​reportable​​political contributions to any elected official, political candidate or any political​
​committee as defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of​
​contract:​

​Reportable Contributions​

​Date of Contribution​ ​Amount of Contribution​ ​Name of Recipient Elected​
​Official/Committee/​

​Candidate​

​Name of Contributor​

​The Business Entity may attach additional pages if needed.​

​_____________________________________________________________________________________​

​___​​No Reportable Contributions​​(Please check (✓) if applicable)​

​I certify that​​_______________________________________(Business Entity)​​made no reportable​
​contributions to any elected official, political candidate or any political committee as defined in N.J.S.A.​
​19:44-20.26.​

​Certification​
​I certify that the information provided above is in full compliance with Public Law 2005—Chapter 271.​

​Name of Authorized Agent:​ ​Title:​

​Signature:​

​Business Entity:​
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​CONTRACTOR/VENDOR QUESTIONNAIRE & CERTIFICATION​

​Name of Company:​

​Street Address:​ ​PO Box:​

​City, State, Zip:​

​Business Phone Number:​ ​Ext:​

​Emergency Phone Number:​

​FAX No:​ ​E-Mail:​

​FEIN No:​

​Years in Business:​ ​Number of Employees:​

​References – Work previously done for School Systems in New Jersey​

​District/Town​ ​Contact Person​ ​Email​ ​Phone​

​Vendor Certification​
​Direct/Indirect Interests​
​I​​declare​​and​​certify​​that​​no​​member​​of​​the​​BRICK​​TOWNSHIP​​Board​​of​​Education,​​nor​​any​​officer​​or​​employee​​or​​person​
​whose​​salary​​is​​payable​​in​​whole​​or​​in​​part​​by​​said​​Board​​of​​Education​​or​​their​​immediate​​family​​members​​are​​directly​​or​
​indirectly​​interested​​in​​this​​proposal​​or​​in​​the​​supplies,​​materials,​​equipment,​​work​​or​​services​​to​​which​​it​​relates,​​or​​in​​any​
​portion​​of​​profits​​thereof.​ ​If​​a​​situation​​exists​​where​​a​​Board​​member,​​employee,​​officer​​of​​the​​board​​has​​an​​interest​​in​​the​
​proposal,​ ​etc.,​ ​then​ ​please​ ​attach​ ​a​ ​letter​ ​of​ ​explanation​ ​to​ ​this​ ​document,​ ​duly​ ​signed​ ​by​ ​the​ ​president​ ​of​ ​the​ ​firm​ ​or​
​company.​

​Gifts; Gratuities; Compensation​
​I​​declare​​and​​certify​​that​​no​​person​​from​​my​​firm,​​business,​​corporation,​​association​​or​​partnership​​offered​​or​​paid​​any​​fee,​
​commission​ ​or​ ​compensation,​ ​or​ ​offered​ ​any​ ​gift,​ ​gratuity​ ​or​ ​other​ ​thing​ ​of​ ​value​ ​to​​any​​school​​official,​​board​​member,​
​employee of the Board of Education or any consultant of the Board of Education.​

​Vendor Contributions​
​I​ ​declare​ ​and​ ​certify​ ​that​ ​I​ ​fully​ ​understand​ ​N.J.A.C.​ ​6A:23A-6.3(a)​ ​(1-4)​ ​and​ ​Board​ ​Policy​ ​3327​ ​concerning​ ​vendor​
​contributions to school board members.​

​I​​certify​​that​​my​​company​​is​​not​​debarred​​from​​doing​​business​​with​​any​​public​​entity​​in​​New​​Jersey​​or​​the​​United​​States​​of​
​America.​

​I​ ​further​ ​certify​ ​that​ ​I​ ​understand​ ​that​ ​it​ ​is​ ​a​ ​crime​ ​in​ ​the​ ​second​ ​degree​ ​in​ ​New​ ​Jersey​ ​to​ ​knowingly​ ​make​ ​a​ ​material​
​representation that is false in connection with the negotiation, award or performance of a government contract.​

​President or Authorized Agent (Print)​ ​SIGNATURE​
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​The Certification form requires the insertion of contracting unit identification information which should be​
​filled in (in italics on the form) prior to its use.​
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​STANDARD BID DOCUMENT REFERENCE​

​Name of Form​ ​COMBINED CERTIFICATION: PROHIBITED ACTIVITIES IN​
​RUSSIA AND  BELARUS & INVESTMENT ACTIVITIES IN IRAN​

​Statutory​
​Reference​

​P.L. 2022, c. 3​
​N.J.S.A. 52:32-55 et seq.​
​N.J.S.A. 40A:11-2.1​
​N.J.S.A. 18A:18A-49.4​

​Applicability​ ​Y/N​ ​Mandatory​ ​Optional​ ​N/A​

​LPCL​ ​Y​ ​Goods and​
​Services​

​X​

​PSCL​ ​Y​ ​Construction​ ​X​

​Instructions​
​Reference​

​Description​ ​P.L.​ ​2022,​ ​c.​ ​3​ ​prohibits​ ​the​ ​award,​ ​renewal,​ ​amendment,​ ​or​ ​extension​ ​of​ ​State​ ​and​
​local​ ​public​ ​contracts​ ​for​ ​goods​ ​or​ ​services​ ​with​ ​persons​ ​or​ ​entities​ ​engaging​ ​in​
​prohibited​ ​activities​ ​in​ ​Russia​ ​or​ ​Belarus.​ ​P.L.​ ​2012,​ ​c.25​ ​prohibits​ ​the​ ​award​ ​or​
​renewal​ ​of​ ​State​ ​and​ ​local​ ​public​ ​contracts​ ​for​ ​goods​ ​and​ ​services​ ​with​ ​persons​ ​or​
​entities​ ​engaged​ ​in​ ​certain​ ​investment​ ​activities​ ​in​ ​the​ ​energy​ ​or​ ​finance​ ​sectors​ ​of​
​Iran.​

​Before​ ​a​ ​goods​ ​and​ ​services​ ​contract​ ​can​ ​be​ ​entered​ ​into,​ ​vendors​ ​and​ ​contractors​
​must​​certify​​that​​neither​​they​​nor​​any​​parent​​entity,​​subsidiary,​​or​​affiliate​​is​​listed​ ​on​
​the​​New​​Jersey​​Department​​of​​the​​Treasury’s​​list​​of​​entities​​determined​​to​​be​ ​engaged​
​in​ ​prohibited​ ​activities​ ​in​ ​Russia​ ​or​ ​Belarus​ ​pursuant​ ​to​ ​P.L.​ ​2022,​ ​c.​ ​3​
​(“​​Russia-Belarus list​​”) or in Iran pursuant to P.L. 2012, c. 25 ("​​Chapter 25 list​​").​
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​Prohibited Russia-Belarus Activities & Iran Investment Activities​

​Person or Entity​

​Part 1: Certification​

​COMPLETE PART 1 BY CHECKING​​ONE OF THE THREE BOXES BELOW​
​Pursuant​ ​to​ ​law,​ ​any​ ​person​ ​or​ ​entity​ ​that​ ​is​ ​a​ ​successful​ ​bidder​ ​or​ ​proposer,​​or​​otherwise​​proposes​​to​
​enter​ ​into​ ​or​ ​renew​ ​a​ ​contract,​ ​for​ ​goods​ ​or​ ​services​ ​must​ ​complete​ ​the​ ​certification​ ​below​ ​prior​ ​to​
​contract​​award​ ​to​​attest,​​under​​penalty​​of​​perjury,​​that​​neither​​the​​person​​or​​entity,​​nor​​any​​parent​​entity,​
​subsidiary,​ ​or​ ​affiliate,​ ​is​ ​identified​​on​​the​​Department​​of​​Treasury's​​Russia-Belarus​​list​​or​​Chapter​​25​
​list​ ​as​ ​a​ ​person​​or​ ​entity​​engaging​​in​​prohibited​​activities​​in​​Russia,​​Belarus​​or​​Iran.​​Before​​a​​contract​
​for​​goods​​or​​services​ ​can​​be​​amended​​or​​extended,​​a​​person​​or​​entity​​must​​certify​​that​​neither​​the​​person​
​or​ ​entity,​ ​nor​ ​any​ ​parent​ ​entity,​ ​subsidiary,​ ​or​ ​affiliate,​ ​is​ ​identified​ ​on​ ​the​ ​Department​ ​of​ ​Treasury's​
​Russia-Belarus list. Both lists​ ​are found on Treasury’s website at the following web addresses:​

​https://www.nj.gov/treasury/administration/pdf/RussiaBelarusEntityList.pdf​
​www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf​​.​
​As applicable to the type of contract, the above-referenced lists must be reviewed prior to completing the​
​below certification.​

​A​ ​person​ ​or​ ​entity​ ​unable​ ​to​ ​make​ ​the​ ​certification​ ​must​ ​provide​ ​a​ ​detailed,​ ​accurate,​ ​and​ ​precise​
​description​ ​of​​the​​activities​​of​​the​​person​​or​​entity,​​or​​of​​a​​parent​​entity,​​subsidiary,​​or​​affiliate,​​engaging​
​in​ ​prohibited​ ​activities​ ​in​ ​Russia​ ​or​ ​Belarus​ ​and/or​ ​investment​ ​activities​ ​in​​Iran.​​The​​person​​or​​entity​
​must​​cease​​engaging​ ​in​​any​​prohibited​​activities​​and​​provide​​an​​updated​​certification​​before​​the​​contract​
​can be entered into.​

​If​ ​a​ ​vendor​ ​or​ ​contractor​ ​is​ ​found​ ​to​ ​be​ ​in​​violation​​of​​law,​​action​​may​​be​​taken​​as​​appropriate​​and​​as​
​may​ ​b​​e​ ​provided​ ​by​ ​law,​ ​rule,​ ​or​ ​contract,​ ​including​ ​but​ ​not​ ​limited​ ​to​ ​imposing​ ​sanctions,​ ​seeking​
​compliance,​ ​recovering​​damages,​​declaring​​the​​party​​in​​default,​​and​​seeking​​debarment​​or​​suspension​​of​
​the party.​

​CONTRACT AWARDS AND RENEWALS​

​�​ ​I​ ​certify,​ ​pursuant​ ​to​ ​law,​ ​that​ ​neither​​the​​person​​or​​entity​​listed​​above,​​nor​​any​
​parent​ ​entity,​ ​subsidiary,​ ​or​ ​affiliate​ ​appears​ ​on​ ​the​ ​N.J.​ ​Department​ ​of​
​Treasury’s​ ​lists​ ​of​ ​entities​ ​engaged​ ​in​​prohibited​​activities​​in​​Russia​​or​​Belarus​
​pursuant​ ​to​ ​P.L.​ ​2022,​ ​c.​ ​3​ ​or​ ​in​ ​investment​ ​activities​ ​in​ ​Iran​ ​pursuant​ ​to​ ​P.L.​
​2012,​ ​c.​ ​25​ ​("Chapter​ ​25​ ​List").​ ​I​ ​further​ ​certify​ ​that​ ​I​ ​am​ ​the​ ​person​ ​listed​
​above,​ ​or​ ​I​ ​am​ ​an​ ​officer​ ​or​ ​representative​ ​of​ ​the​ ​entity​ ​listed​ ​above​ ​and​ ​am​
​authorized​ ​to​ ​make​ ​this​ ​certification​ ​on​ ​its​ ​behalf.​ ​(Skip​ ​Part​ ​2​ ​and​ ​sign​ ​and​
​complete the Certification below.)​
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​CONTRACT AMENDMENTS AND EXTENSIONS​

​�​ ​I​ ​certify,​ ​pursuant​ ​to​ ​law,​ ​that​ ​neither​​the​​person​​or​​entity​​listed​​above,​​nor​​any​
​parent​ ​entity,​ ​subsidiary,​ ​or​ ​affiliate​ ​is​ ​listed​ ​on​ ​the​ ​N.J.​ ​Department​ ​of​ ​the​
​Treasury’s​ ​lists​ ​of​ ​entities​ ​determined​ ​to​ ​be​ ​engaged​ ​in​ ​prohibited​ ​activities​ ​in​
​Russia​ ​or​ ​Belarus​ ​pursuant​ ​to​ ​P.L.​ ​2022,​ ​c.​ ​3.​ ​I​ ​further​ ​certify​ ​that​ ​I​ ​am​ ​the​
​person​​listed​​above,​​or​​I​ ​am​​an​​officer​​or​​representative​​of​​the​​entity​​listed​​above​
​and​​am​​authorized​​to​​make​ ​this​​certification​​on​​its​​behalf.​​(Skip​​Part​​2​​and​​sign​
​and complete the Certification  below.)​

​IF UNABLE TO CERTIFY​

​�​ ​I​ ​am​ ​unable​ ​to​ ​certify​ ​as​ ​above​ ​because​ ​the​ ​person​ ​or​ ​entity​ ​and/or​ ​a​ ​parent​
​entity,​ ​subsidiary,​ ​or​ ​affiliate​ ​is​ ​listed​ ​on​ ​the​ ​Department's​ ​Russia-Belarus​ ​list​
​and/or​ ​Chapter​ ​25​ ​Iran​ ​list.​ ​I​ ​will​ ​provide​ ​a​ ​detailed,​ ​accurate,​ ​and​ ​precise​
​description​ ​of​ ​the​ ​activities​ ​as​ ​directed​​in​​Part​​2​​below,​​and​​sign​​and​​complete​
​the​ ​Certification​ ​below​​.​ ​F​​ailure​ ​to​ ​provide​ ​such​ ​will​ ​prevent​ ​the​ ​award​ ​of​ ​the​
​contract​ ​to​ ​the​ ​person​ ​or​ ​entity,​ ​and​ ​appropriate​ ​penalties,​ ​fines,​ ​and/or​
​sanctions will be assessed as​ ​p​​rovided by law.​

​Part 2: Additional Information​

​PLEASE PROVIDE FURTHER INFORMATION RELATED TO PROHIBITED ACTIVITIES IN​
​RUSSIA OR BELARUS AND/OR INVESTMENT ACTIVITIES IN IRAN.​

​You​​must​​provide​​a​​detailed,​​accurate,​​and​​precise​​description​​of​​the​​activities​​of​​the​​person​​or​​entity,​​or​
​of​ ​a​ ​parent​ ​entity,​​subsidiary,​​or​​affiliate,​​engaging​​in​​prohibited​​activities​​in​​Russia​​or​​Belarus​​and/or​
​investment activities in Iran in the space below and, if needed, on additional sheets provided by you.​
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​Part 3: Certification of True and Complete Information​

​I,​​being​​duly​​sworn​​upon​​my​​oath,​​hereby​​represent​​and​​state​​that​​the​​foregoing​​information​​and​​any​
​attachments​​there,​​to​​the​​best​​of​​my​​knowledge,​​are​​true​​and​​complete.​​I​​attest​​that​​I​​am​​authorized​​to​
​execute this certification on behalf of the above-referenced person or entity.​

​I​ ​acknowledge​​that​​the​​Brick​​Township​​Board​​of​​Education​​is​​relying​​on​​the​​information​​contained​
​herein​ ​and​ ​hereby​ ​acknowledge​ ​that​ ​I​ ​am​ ​under​ ​a​ ​continuing​ ​obligation​ ​from​ ​the​ ​date​ ​of​ ​this​
​certification​ ​through​​the​​completion​​of​​any​​contracts​​with​​the​​Brick​​Township​​Board​​of​​Education​​to​
​notify​ ​the​ ​Brick​ ​Township​ ​Board​ ​of​ ​Education​ ​in​ ​writing​ ​of​ ​any​ ​changes​ ​to​ ​the​ ​answers​ ​of​
​information contained herein.​

​I​ ​acknowledge​ ​that​ ​I​ ​am​ ​aware​ ​that​ ​it​ ​is​ ​a​ ​criminal​ ​offense​ ​to​ ​make​ ​a​ ​false​ ​statement​ ​or​
​misrepresentation​​in​​this​​certification.​​If​​I​​do​​so,​​I​​recognize​​that​​I​​am​​subject​​to​​criminal​​prosecution​
​under​ ​the​ ​law​ ​and​ ​that​ ​it​ ​will​ ​also​ ​constitute​ ​a​ ​material​ ​breach​ ​of​ ​my​​agreement(s)​​with​​the​​Brick​
​Township​ ​Board​ ​of​ ​Education​ ​and​ ​that​ ​the​ ​Brick​ ​Township​ ​Board​ ​of​ ​Education​ ​at​ ​its​ ​option​ ​may​
​declare​ ​any contract(s) resulting from this certification void and unenforceable.​

​Full Name​
​(Print)​

​Title​

​Signature​ ​Date​



​To be completed, signed below and returned with proposal.​

​NON-COLLUSION AFFIDAVIT​

​STATE OF NEW JERSEY​ ​BRICK TOWNSHIP SCHOOL DISTRICT​

​COUNTY OF OCEAN​

​I,​ ​of the Municipality of​ ​in the County of​ ​and the state of​

​of​ ​full​ ​age,​ ​being​ ​duly​ ​sworn​ ​according​ ​to​ ​law​ ​on​ ​my​
​oath depose and say that:​

​I​​am​ ​of​​the​​firm​​of​ ​:​
​the​​bidder​​making​​the​​proposal​​for​​the​​above​​named​​project​​and​​that​​I​​executed​​the​​said​​proposal​
​with​ ​full​ ​authority​ ​to​ ​do​ ​so;​ ​that​ ​said​ ​bidder​ ​has​ ​not,​ ​directly​ ​or​ ​indirectly,​ ​entered​ ​into​ ​any​
​agreement,​ ​participated​ ​in​ ​any​ ​collusion,​ ​or​ ​otherwise​ ​taken​ ​any​ ​action​ ​in​ ​restraint​ ​of​ ​free​
​competitive​ ​bidding​ ​in​ ​connection​ ​with​ ​the​ ​above​ ​named​ ​project;​ ​and​ ​that​ ​all​ ​statements​
​contained​​in​​said​​proposal​​and​​in​​this​​affidavit​​are​​true​​and​​correct​​and​​made​​with​​full​​knowledge​
​that​ ​the​ ​state​ ​of​ ​New​ ​Jersey​ ​and​ ​the​ ​owner​​relies​​upon​​the​​truth​​of​​the​​statements​​contained​​in​
​this affidavit in awarding the contract for the said project.​

​I​ ​further​ ​warrant​ ​that​ ​no​ ​person​ ​or​ ​selling​ ​agency​ ​has​ ​been​ ​employed​ ​or​ ​retained​ ​to​ ​solicit​ ​or​
​secure​ ​such​ ​contract​ ​upon​ ​an​ ​agreement​ ​or​ ​understanding​ ​for​ ​a​ ​commission,​ ​percentage,​
​brokerage,​​or​​contingent​​fee,​​except​​bona​​fide​​employees​​or​​bona​​fide​​established​​commercial​​or​
​selling agencies maintained by:​

​(Name of Contractor)​

​Subscribed and sworn to:​

​(Also, type or print name of affidavit under signature.)​

​before me on this​ ​day of​

​Notary Public of​

​My commission expires​ ​, 20​ ​.​
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​STOCKHOLDER/PARTNERSHIP DISCLOSURE AND STATEMENT OF OWNERSHIP​

​To be completed and signed below.​ ​Return with Proposal​

​No​ ​corporation,​ ​partnership​ ​or​ ​limited​ ​liability​ ​company,​ ​shall​ ​be​ ​awarded​ ​any​ ​contract​ ​nor​ ​shall​ ​any​
​agreement​​be​​entered​​into​​for​​the​​performance​​of​​any​​work​​or​​the​​furnishing​​of​​any​​material​​or​​supplies,​
​the​​cost​​of​​which​​is​​to​​be​​paid​​with​​or​​out​​of​​any​​public​​funds,​​by​​the​​State​​or​​any​​county,​​municipality​​or​
​school​ ​district,​ ​or​ ​any​ ​subsidiary​ ​or​ ​agency​ ​of​​the​​State,​​or​​by​​an​​authority,​​board​​or​​commission​​which​
​exercises​ ​governmental​ ​functions,​ ​unless​ ​prior​ ​to​ ​the​ ​receipt​ ​of​​the​​bid​​or​​accompanying​​the​​bid​​of​​said​
​corporation,​ ​said​ ​partnership,​ ​said​ ​limited​ ​liability​ ​company,​ ​there​ ​is​ ​submitted​​a​​statement​​setting​​forth​
​the​​names​​and​​addresses​​of​​all​​stockholders​​in​​the​​corporation​​who​​own​ ​10​​percent​​or​​more​​of​​its​​stock​​of​
​any​​class,​​or​​of​​all​​individual​​partners​​in​​the​​partnership​​who​​own​​a​​10​​percent​​or​​greater​​interest​​therein,​
​or​​of​​all​​members​​in​​the​​limited​​liability​​company​​who​​own​​a​​10​​percent​​or​​greater​​interest​​therein,​​as​​the​
​case​​may​​be.​ ​If​​one​​or​​more​​such​​stockholder,​​partner​​or​​member​​is​​itself​​a​​corporation​​or​​partnership​​or​
​limited​ ​liability​ ​company,​ ​the​ ​stockholder​ ​holding​ ​10​ ​percent​ ​or​ ​more​ ​of​ ​that​​corporation’s​​stock​​or​​the​
​individual​ ​partners​ ​owning​ ​10​ ​percent​ ​or​ ​greater​ ​interest​ ​in​​that​​partnership,​​or​​the​​members​​owning​​10​
​percent​ ​or​ ​greater​ ​interest​ ​in​ ​that​​limited​​liability​​company​​as​​the​​case​​may​​be,​​shall​​also​​be​​listed.​ ​The​
​disclosure​ ​shall​ ​be​ ​continued​ ​until​ ​names​ ​and​ ​addresses​ ​of​ ​every​ ​non-corporate​ ​stockholder,​ ​and​
​individual​ ​partner,​ ​and​ ​member​ ​exceeding​ ​the​ ​10​ ​percent​ ​ownership​ ​criteria​ ​established​ ​in​ ​this​ ​act,​ ​has​
​been listed.​

​Please check one type of Ownership, complete the form, and execute where provided.​

​Corporation​ ​Limited Partnership​ ​Partnership​ ​Limited Liability Co​

​Sole Proprietorship​ ​Limited Liability Partnership​ ​Sub Chapter S​ ​Other​

​IT​ ​IS​ ​MANDATORY​ ​THAT​ ​THIS​ ​FORM​ ​BE​ ​COMPLETED​ ​AND​ ​SUBMITTED​ ​WITH​​BID/PROPOSAL.​ ​In​​the​
​event​​that​​there​​are​​no​​persons​​who​​own​​ten​​percent​​or​​more​​of​​the​​stock​​or​​ownership​​of​​the​​bidder,​​then​
​such fact should be certified below as part of this disclosure.​
​Name of Company​

​List of Owners with Ten Percent (10%) or More Interest​
​Owner’s name​ ​Home Address​

​NOTE​​:  If you need more space than that provided above, please use an extra sheet for furnishing the​
​above required information for any remaining persons or entities.​

​Signature​​_______________________________________​ ​Date​​_________________________​
​This form shall be completed, signed and submitted with the bid/proposal. The form continues on the​
​next page.​
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​STOCKHOLDER/PARTNERSHIP DISCLOSURE AND STATEMENT OF OWNERSHIP (cont.)​

​If your firm is not a corporation and/or partnership, please explain below how your firm is organized​
​and include a list of the various principals.​

​Our firm, ____________________________________________________________ , is organized​

​___________________________________________________________________________________​

​___________________________________________________________________________________​

​Names of Principals​ ​Title​

​____________________________________________________________________________________​

​____________________________________________________________________________________​

​____________________________________________________________________________________​

​____________________________________________________________________________________​

​Use additional paper if needed.​ ​Check here    _____​ ​if additional sheets are attached.​

​Name of Company​

​Address​

​City, State, Zip​

​Authorized Agent​ ​Title​

​SIGNATURE OF AUTHORIZED AGENT​

​This form shall be completed, signed and submitted with the bid/proposal.​
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​W-9 Form​
​Attach W-Form completed and signed​

​Blank W-9 Form​​:​ ​https://www.irs.gov/pub/irs-pdf/fw9.pdf​
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​BUSINESS REGISTRATION CERTIFICATE​

​Pursuant to P.L. 2004, c.57, all consultants (both in-state and out-of-state) must obtain a Business​
​Registration Certificate (BRC) from the New Jersey Department of the Treasury, Division of Revenue prior​
​to conducting business with the NJTPA. A consultant or sub-consultant who fails to submit a copy of a​
​valid BRC in accordance with the statue will be held liable for monetary penalties in accordance with​
​N.J.S.A. 54-49-4.1. Questions regarding how to obtain a BRC can be directed to the New Jersey Division​
​of Revenue at (609) 292-1730. The business registration form (Form NJ-REG) can be found online at:​

​http://www.state.nj.us/treasury/revenue/busregcert.shtml​​, or​
​http://www.state.nj.us/treasury/revenue/gettingregistered.shtml​​.​

​(If you do not have one – get one by applying online at New Jersey Business Registration.)​

​Sample New Jersey Business Registration Certificates:​
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​DISCLOSURE OF JUDGEMENTS, CLAIMS OR SUITS​
​PENDING AGAINST RESPONDENT​

​RESPONDENT:______________________________​

​Provide a list of all judgements, claims or suits pending against respondent below:​

​______I certify that listed below are all judgements, claims and suits pending against​

​____________________________.​

​Name of Respondent​

​______I certify that there are no judgements, claims or suits pending against​
​__________________________.​

​Name of Respondent​

​___________________________________​ ​_____________________​

​Signature​ ​Date​
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​DISCLOSURE OF IMMEDIATE RELATIVES OF PRINCIPAL OF RESPONDENT​

​RESPONDENT:____________________________________________​

​_____  I Certify that listed below is a list of all immediate relatives of Principal of Respondent​
​who are Board employees or elected officials of the Board.  For purposes of the above,​
​“immediate relative” means a spouse, parent, stepparent, brother, sister, child, stepchild,​
​direct-line aunt or uncle, grandparent, grandchild, and in-laws by reason of relation.​

​_____ I Certify that there are no immediate relatives of Principal or Respondent who are Board​
​employees or elected officials of the Board.​

​____________________________________​ ​______________________​

​Signature​ ​Date​
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​INSURANCE CERTIFICATE​

​Attach Insurance Certificate as evidence of complying with the minimum requirements of this​
​Request for Proposal.​

​Please see pages 12- 14​
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​DISCLOSURE OF DEBARMENT, SUSPENSION, OR DISQUALIFICATION​

​RESPONDENT:______________________________​

​______I certify that ______________ is at time of this proposal included on the State​

​Department of Labor and Workforce Development; Prevailing Wage Debarment List or the State​

​of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List – Excluded​

​Parties List System – System for Award Management – SAM.gov.​

​______I certify that ______________ is at time of this proposal NOT included on the State​

​Department of Labor and Workforce Development; Prevailing Wage Debarment List or the State​

​of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List – Excluded​

​Parties List System – System for Award Management – SAM.gov.​

​____________________________​ ​________________________​

​Signature of Respondent​ ​Date​

​47​



​Attach a Copy of the Required Licenses​
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​LETTER OF INTENT​

​(Contract/Agreement)​

​(Note:​ ​To​ ​be​ ​typed​ ​on​ ​Respondent's​ ​Letterhead.​ ​No​​modifications​​may​​be​
​made to this letter.)​

​[insert date]​

​Attn:​ ​(INSERT CONTACT NAME)​
​(INSERT ENTITY NAME)​
​(INSERT ADDRESS)​

​Dear:​

​The​​undersigned,​​as​​Respondent,​​has​​(have)​​submitted​​the​​attached​​Proposal​​Statement​​in​
​response​ ​to​ ​a​ ​Request​ ​for​ ​Proposal​ ​(RFP),​ ​issued​ ​by​ ​the​ ​Brick​ ​Township​ ​Board​ ​of​ ​Education​
​("Board"),​​dated​​______________,​​in​​connection​​with​​the​​Board’s​​need​​for​​Website​​Services​​and​
​AI Integration.​

​(Name of Respondent)​​HEREBY STATES:​

​1.​ ​The Proposal Statement contains accurate, factual and complete information.​

​2.​ ​(Name​ ​of​ ​Respondent)​ ​agrees​ ​to​​participate​​in​​good​​faith​​in​​the​​procurement​​process​​as​
​described in the RFP and to adhere to the Board's procurement schedule.​

​3.​ ​(Name​ ​of​ ​Respondent)​ ​acknowledges​ ​that​ ​all​ ​costs​ ​incurred​ ​by​ ​it​ ​(them)​ ​in​ ​connection​
​with​ ​the​ ​preparation​ ​and​ ​submission​ ​of​ ​the​ ​Proposal​ ​Statement​ ​and​​any​​proposal​​prepared​​and​
​submitted​ ​in​ ​response​ ​to​ ​the​ ​RFP,​ ​or​ ​any​ ​negotiation​ ​which​ ​results​ ​therefrom​ ​shall​ ​be​ ​borne​
​exclusively by the Respondent.​

​4.​ ​(Name of Respondent)​​hereby declares that the only persons participating in this Proposal​
​Statement as Principals are named herein and that no person other than those herein mentioned​
​has any participation in this Proposal Statement or in any contract to be entered into with respect​
​thereto.  Additional persons may subsequently be included as participating Principals, but only if​
​acceptable to the Board.​ ​(Name of Respondent)​​declares that this Proposal Statement is made​
​without connection with any other person, firm or parties who has submitted a Proposal​
​Statement, except as expressly set forth below and that it has been prepared and has been​
​submitted in good faith and without collusion or fraud.​

​5.​ ​(Name of Respondent)​​acknowledges and agrees that the Board may modify, amend,​
​suspend and/or terminate the procurement process (in its sole judgment). In any case, the Board​
​shall not have any liability to the Respondent for any costs incurred by the Respondent with​
​respect to the procurement activities described in this RFP.​
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​6.​ ​(Name of Respondent)​​acknowledges that the provision of Website design and AI​
​Integration  must comply with all applicable affirmative action and similar laws.  Respondent​
​hereby agrees to take such actions as are required in order to comply with such applicable laws.​

​7.​ ​(Name of Respondent)​​submits a proposal including out of pocket expenditures, as​
​follows:​

​$_______________________​ ​July 1, 2026 - June 30, 2027​

​$_______________________​ ​July 1, 2017 - June 30, 2028​

​$_______________________​ ​July 1, 2029 - June 30, 2030​

​$_______________________​ ​July 1, 2030 - June 30, 2031​

​8.​ ​(Name of Respondent)​​agrees, that if selected by the Board, to perform services outlined​
​in the solicitation.  (Name of Respondent) further agrees that if at any time during the period​
​covered by this solicitation, the Respondent is unable or unwilling to perform said services, that​
​the Board may utilize the next available responsible Respondent, and (Name of Respondent) will​
​reimburse the Board any cost difference between fee that would have been paid and the cost paid​
​by the Board if said cost is higher.​

​9.​ ​(Name of Respondent)​​agrees to defend, indemnify and hold the Brick Township Board​
​of Education harmless with respect to any claim for injury to person or property arising out of​
​acts of (Name of Respondent), its subsidiaries, parents, agents, principals or employees.​

​10.​ ​(​​Name of Respondent​​) agrees that the services are being delivered and are intended to be​
​performed in the State of New Jersey and shall be constructed and enforced in accordance with​
​the laws of that State.​

​11.​ ​(​​Name of Respondent)​​agrees that the services may be terminated by the Board by giving​
​the respondent 30 days advance written notice.​

​(Respondent shall sign and complete the space provided below.  If a joint venture,​
​appropriate officers of each company shall sign.)​

​(Signature of Chief Executive Officer or individual)​

​(Typed Name and Title)​

​(Type Name of Firm)​

​Dated: ________________​
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